SchoolFusion Student Guide

FusionTools 2.0 (Full Guide)

With Personal Dashboard 2.0

Audience: Students
Welcome to your schools (URL) SchoolFusion website. This site was designed to help you get the most out of
your education. SchoolFusion offers a variety of tools, which may or may not be utilized by your school.
These tools include interactive classrooms, recent activity emails, a messaging center and Web 2.0 tools such
as Blogs, Podcasts, Vodcasts and Wikis.

Please use this guide as a reference to navigate the SchoolFusion website.

User Login:

Type > Username i

Type > Password
Click> Submit : %

Username:

Usernames and passwords are case sensitive. Password:

Login information, including username and passwords el
are assigned by school administrators. If you have
questions regarding this information, please contact
<Administrator Name> the school directly.
Personal Dashboard W
elcome, BILLY

A.k.a. Sunset Sloth

The Personal Dashboard is your personal space within ceount
the SchoolFusion System. From here you will have S Fusion Home
access to: personal settings, personal calendar, a file

storage space, and more. This view may be different "% FusionPages
based on the modules that your organization has B reacrers »
chosen to implement. i Reports

At the top you will see *Welcome, Your Name"” and uﬁ Ask for H
“A.k.a. Code Name". © Logout

Recent Activity
This code name is generated by the system, and is View Recent Activity
based on a color and an animal.

My Account
My Account provides links to the following personal areas:
Calendar
Files
Message Center
Personal settings

Logn > Personal Dashboard > My Account

Calendar

This link combines all your events, meetings and assignments into your personal calendar based on your
group memberships. You can also include your personal appointments. Your personal calendar is only visible
to you. However, if your parents have been connected to your account, this information will appear on their
calendar as well.
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Access My Calendar

Log in > Click My Account > Click Calendar o

My Calendar automatically contains events and assignments
from your classes, clubs, athletic teams, parent
organizations, and departments, as well as any personal
appointments you have added.

Events can be filtered.
Months can be selected

Add to the calendar
Click > Add Event

Enter an Event Name

Choose a Start and End Time.

Type the Date of the Event.

Add a Summary and a Description.

If it is a Repeat Event, choose the length of time
between repeats and an ending date.

PWNE

vvvvvvv

Save the Event to the Calendar

Save to the calendar: Click > Add Event (then view event

IiSting) Add Event 4 Event
OR et | oyt

If you want to add another event

Click > Add Event (then add another).
Edit or Delete Events

Click > Edit Events on the top tab to open this screen. You
can edit any events that you have added to your My by sl Coniar ©
Calendar, but cannot edit any events that have populated S
your calendar based on your FusionPage membership. Ect Porsonst Evors
Click on the Event Name to open and edit. S S
Click > Edit Event to exit. —
Click > Delete to delete events

Add an iCal Feed
C"Ck > ical Feed Wy :n--w-ai...r-.:u:f‘).

Cancel
wetrer

To create a URL allowing you to see this calendar from any
program, which supports iCal feeds, click on the iCal Feed.
You can copy and paste this into any calendar product that
supports the iCal format, such as Apple iCal, Google
Calendar, Windows Vista Calendar, and Outlook with an add-
in. SchoolFusion provides you with a URL that you will need
to add to your calendar product.

My Personal Calendar @

[ atsredar A Evernl [Edit Evests Deslete Ewerts ol Fesd

T < iy 2008 - =

Click > Synchronize Calendar
Available only in Internet Explorer, you can sync your my
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Calendar with your Outlook Calendar.
A Wyncs plugin will be installed the first time a calendar is
synchronized. Wyncs does not work with Windows Vista.

Click > Synchronize Now > Check Events > Click
Synchronize Now

Files

e If this is your first time, the Wyncs
plugin will begin installing shortly.

& This will synchronize events on the
current calendar in view (6/1/2009 -
6/30/2009) with your Outlook or PDA.

Synchronize Now

Close Window

The Files link allows you to upload documents to access later. They can be accessed from any computer with

an internet connection.

File Details - File types not accepted: .exe
Access Files

Log in > Click My Account > Click Files

My Files link allows users to upload documents. This is
considered a personal storage area. Most file types are
accepted, but there a 15 MB limit for all files stored.

Add File

Within My Files you can upload documents directly, or you
may organize your files within folders. To add a single file:

Click > Add File > Click > Browse > Add a description >
Click > Upload File

If files have previously been uploaded, you will see them
listed here.

If folders have been created, you will see them here
with a description, if it was added.

If you want to add the new file to a folder, click on the
folder before you Click > Add File. Once a file has been
uploaded, it cannot be moved into a folder.

Create a Folder

Create a folder: Click > Create Folder

Add the Folder Name and Description: Click > Create
Folder

Total File storage limit: 15 MB

Q Message Center
\ Personal Seftings

[ My Personal Files

Add Fi TICraata Foldar

Hamwe Size Creator Created Action

3 Hotemrark BPETERS TROME  Dalale

7

Aod Farzana Fik

1k Brvam brambed 8 Pl b pdmad, Fann o

e Mame: |

] 1 ooy e o Tl peur gt 14
VO, i g b o . 8 AT i e b e b Tomand o), ¥ prar i e larm e bk
i, Al b 6V

sl tan e Brirrvam bals, poum et s #ehaa gl vl s i

Besalpilon:

Updnad Ak

Add Personal Folder

Foldar Mame:

Description:

[ create Foider | [ cancel |
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Open a Document

Open the document after it is uploaded: Click > Document Opening Internal Editor Information.pd X
Name > Click > open or Save You have chasen to open

= Internal Editor Information.pdf
which is 2 PNG Image
From: hetp: fsfhigh. beba.oroupfusion.net

What: should Firefax do with this fils?
) Open with | Adobe Reader 3.1 (default) -
{*) Save File

[] Do this aukamatically For files bke this From now on,

Delete or Overwrite a Document
Find the file you wish to delete: Click > Delete My Personal Files
Find the file you wish to overwrite: Click > Overwrite [ Homework 0116 Mags Used ot 15 Megs Tota

L] 186173 KB BPETERS T/2000 I

Next, you will need to Browse for a file to replace this one.
Click > Browse Dtz Prsonsl Fil

Select the file and add a Description: Click > Upload File i s

File Mame:

Disscaiption:

[(pinad Fik

=0

My Message Center

The message center allows you to send and receive messages with your teachers. You do not need to have an
email address associated with a SchoolFusion Account to use the message center. If you do have an email
address associated, you will be notified by email when you have received a message, if not you will be
notified of any new messages anytime that you login to the SchoolFusion site.

My Message Center

The Message Center filters messages by user type, both My Message Center
student and parent. Message Center will also track sent and 2 New Teacher Messages
received messages, in a manner very similar to a traditional E‘

email client. flX

A con
=

L
Sent

Within the Message Center, each message is grouped into a
conversation view, meaning that all connected messages are
grouped with the originating message, which enables the 13 T
user to see the complete conversation history.

Inbox

The Inbox shows all messages, bolding unread messages,
and indicating the date and time that the message was sent. -
Click > Inbox Alliliome

My Message Center; Inbox

From Simtuz Dain
- WILLIEM PITT Doar bilky, Test  Unresd  Rug ¥, 3089 245
Read a message: Click > Message [Tanchs PH
BILL FETERS higdly... awis  Read Al 17, 2009 1205
[MTamchar} i M
Reply to a message: Click > Message > Type Message Dtz

> Click Send

Delete message(s): Check appropriate box(es) > Click
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Delete My Message Canter riters | Compaes | Semt | Traet

BILL PETERS fp blly aceata (Al 17, 2008 1205 Py
i billy

berw s our summer?

| o thiat you hava iead allol of Dol
W Patars

Reply to BILL PETERS

| Samd

| Gancel
Compose i
Students can only send messages to teachers. '
Click > Teacher Name _E_s..m.,w

LIE=

This will take you to the teachers profile page. S i
Compose message > Click > Send Message Center
Your teacher will be notified of the message once it is sent.
Please note: There is no limit to the length of the message, [GaSend |
but files cannot be attached to a message.
Sent
The sent page displays all messages that you have sent to My Mesgage Center: Sent thax | Compoae | Sert | Trash
your teachers. Sent Messages cannot be deleted from the [ e —
sent box. BLLPETERS (Teacher)  fr. Peters, ihove th..  Uressd  Oce2F 2009 4:35 Frd

Click > Sent

Trash
This displays all messages that you have sent to the trash
can.

Click > Trash My Message Center- Trash nkeet | Compasa | Set | Trash

. Fram Sttus  Date
Please note that because state public record laws vary

between states, SchoolFusion has made the decision that all WALLISMPTT (Teacher)  Dearbily. Tesl  Umead  Aug 31. 2000 2:45 PM
messages must be kept in the Trash and Sent boxes for a
period of 7 years in an effort to meet all state requirements,
as we have clients in various states. 7 years is the longest
retention period.
My Personal Settings
The My Personal Settings link allows you to update your personal information, notification settings and links to
all of your FusionPages.
Click > Account > Personal Settings

.C:dmdl'

% Personal Settings
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Personal Tab
From the Personal Tab, you may be able to change the
following information:

User Name

First Name

Last Name

Birthday / Phone Number/ Passcode

Email Address

Click > Personal Info Tab >Make Updates > Click
Change Information

Please note: Some schools have locked down the information
that can be updated. If your information is incorrect, pleases
contact the school directly. The fields that you are able to
change will be in boxes.

Change Password

Update your password, enter the following:
1. New Password
2. Confirm Password (enter the exact same password as
you entered in New Password)

Click > Change Password

A message will display at the top of the page confirming that
your password has been updated.

Daily Activity Notifications

aka Recent Activit y Email

Click > Daily Activity Notifications > Yes/No > Submit

Daily Activity Notification is an email that all users, including
faculty/staff and parents, are automatically signed up for.
This email will contain information regarding all FusionPages
where you are a member. The email will be sent every
Sunday through Thursday. The Sunday edition contains
information regarding information added to the system on
Friday and Saturday, if information has been entered within
the proper timeframe. If information has not been entered
within the proper time frame, a daily email will not be sent.

Any information that is included in the Recent Activity Digest
email will also be included in a your “Recent Activity” posting
and any RSS feed. This is available to the user two different
ways:

A “Recent Activity” box displays at the top of your
SchoolFusion website upon logon. If you choose to hide
the Recent Activity box, it will only appear once every
four hours, regardless of the number of times you login
to the site in that four hour period. This feature cannot
be permanently turned off.

Personal il Change

¥ou code name is Vo code name cuinof be changed afler making commanty]

Some informalon Bolew may Ao be chaned. Plase cotfect BALL PETERS al mbecoaffischootison. oom
To updiale winmabon fhaf yor cansod change

By 2009
Eradasveis b schocllugion.com

Change Informabon =2

Changs Fas s
bs FRRNm 1

Cirvlarn Fanameasd

Change Password 5

M Froik | Persenad i Chargs Passwend | Nellicalions My Grosps

P s ek el
B W s Sanles criptions
Thvice s ot T newabiten]sl it yous vy Suibieribs o

g Wewslenoss.
ou o cumantly Hiowad fo MANIDS O 67 M Rt

Would you like to receive a dal Y BMa | conta Ining a Iﬂ",,'nllr il‘.[\-’ﬁ' and evenis?
& Yeos L} No

; Subimit s>
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A “Recent Activity” link that is available through the
user’s Personal Dashboard. For parents, this information
is always available for their children via the “My Family”
link found in their Personal Dashboard.

The Recent Activity Digest email contains information added
to the system within the prior 24 hours, and will contain
information for the upcoming three days. Information must
be entered into the system by 3:00 pm Mountain Standard
Time (MST) in order to be included in the Recent Activity
Email for the day. Information entered after 3:00 pm MST
will be included in the next days’ Recent Activity Email.

This email could potentially include the following information,
based on the configuration of your school and the information
entered by your teachers:

Homework assignments
Class announcements
Class/Group calendar events
The addition of new Class/Group files
Blog entries by teachers of groups that the user is a
member of
Responses to any comments that the user has posted
Grades
Change Messaging Options

Ty fLcamiey Nodsf)c ations:
Tarm oniolf wrwr el m-tioty et

Click > Change Messaging Options > Submit

[oepep——— g weth & g of the diy
Ed Hrpesletion Sabscriptions

Thive e cammantiy 7 nemettansl th you mey subsene o
Kowmage Fews leftens

Yo v camantiy aviowesd o Manage ooe oF mone newskotiena

Wil o et e &

This allows you to select how you will be notified when a
message is sent through the SchoolFusion Message Center.
See the My Message Center section for more information
regarding Message Center.

Your Messaging Motifications

The two options are:
Receive an email for each message - An email will be
sent immediately when someone sends a message.
Do not receive an email - instead, you may be notified
of a new message when you log in, as well as your
nightly Recent Activity Email.

=} Receive an emall far gach message

An emall will be sent immedistely when someone sends & mmessage

O Do not recelve an emall

Inatead, you may be notified of @ new message when you log in, s well 23 your mghtly

Recent Activity ermail

[Csubmit >> |

Set up Daily Digests
Click > Set up Daily Digests

This email includes information contained within the
community calendar that belongs to the site where your user
account lives. You will need to sign up for this email, and
have three options:
Send me a daily "Your School Digest" the day of.
In this case the email will be sent the day of the event.
Send me a daily "Your School Digest" the day
before. In this case, the email will be sent the day
before the event.

Would you ke to be sent the "SF High School Digest" every morning with
all the day’s SF High School events?

My Proflke  Personad o Change Pacsword | Nelilcolions My Groups

Ueoky Acsnaty Hostic o
Torm ervolf your diy scticty amvat
Chiange Mies saging Options

RGN b ASrant s L) ARCERAT NSRS

i
Dnpial 1 et el 1 you vy g wilh & Biding of P diy's el Faw ase nof avisenibed i @ iphsl

T you mey
Hamage b wslefien s
Yo ave camontil atwsd i manage one or mon newaltier

Setup Event Digest

T) Send me a daily “SF High School Digest” the day of

) send me & daily *SF High Schaol Digest” the day before i}

® Do not send me a daily "5F High School Digest”
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Do not send me the daily "Your School Digest".

Edit Newsletter Subscriptions

This tab allows you to subscribe to any of the Newsletters
that have been created within your site, and district
organization.

Click > Edit Newsletter Subscriptions

Subscribe to a Newsletter: Click > Subscribe to
newsletter topic

Unsubscribe to a Newsletter: Click > Unsubscribe to
newsletter topic

View all newsletter topics within a district
organization: Click > View All newsletters in the
district

My FusionPages Tab

The My FusionPage tab contains a listing of all the Groups,
also known as FusionPages, where you are a member or
administrator.

A user can view each FusionPage, but will not see the pencil
or red x. Only an administrator can edit or delete a
FusionPage. If data synchronization is used by your district
to create FusionPages, a previously deleted FusionPage may
reappear on the My Groups list. Please contact your district
administrator for questions regarding this issue.

Visit a FusionPage: Click > FusionPage name

FusionPages and Teachers

Wy Profk | Peraona i Changs Pissword | NeliicaSions My Groups

Doy Aty Hoslic atsons.
Tam onfoff your davy actialy emet.

St ity [geestn

o s et autmcnlied b @ pest

[ — wth # ing of Phe iy
Ean bewsiet !
Yiow we camantly aikwed 55 manygs ne of mom newistien
Subscribe: 10 3 neswslter
Athletics
Rusd l abait air b
[Eibscite o rewslatartope

Back to Schoaol

Thes e newelettare: wil contain inmation reqanding back b schad

[ vimw Histony ||| Submcritie tn newsiettsr opic

Sumimset Vieation

Thik newlsttar cantaing

[mwrintay | [

Ak

AR

x
Classinoms

x
k3
Soudent Geoups
x
Depastmeonts
x

Padanl Giwgea

=

Click the 3 icon 1o quit 8 giup

Wy Groups

These two sections provide direct links to all of the FusionPages that you are a member of, such as
classrooms, clubs and athletic teams, and to the profile pages of each of your teachers.

FusionPages

From Personal Dashboard

Click FusionPages > Click FusionPage Title
From FusionHome

Click > FusionPage Title

5 FusionPages =
% u

Classrooms

My FusionPages
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Teachers n Teachers= wr. peTers

From Personal Dashboard WILLIAM PITT

Click Teachers > Click Faculty/Staff Members name
From FusionHome My Teachers

Access a specific teachers profile page: Click >
Teachers Name

Fusion Home
This link provides direct access to your Fusion Home Page, which contains access to: your profile, discussion
topics posted by your teachers, message center, direct links to your classrooms and your teacher’s profiles,
and your participation report.

Click > Fusion Home 2] My Account »

@ Fusion Home

My Profile

Your code name is composed of a color and an animal. My Profile
This code name is used instead of your real name to

protect your actual identity from other students and

the general public. Your parents, teachers and My Code Name @
administrators will be able to see your actual name. Olive Ox

This code name is randomly generated when your

accounts is created, and will be unique to your school. Home

Once you comment on a blog, you will not be able to Participation Report
change your code name.

Change your code name prior to your first post:
Click> Click here to pick a different code name> My Profile

Click > Color My Code Name @

Click > Animal Lavender Lizard

Click here to pick a

Animal and Color combinations that are no longer T e e

available will be grayed out.

[ Reset Choices ” Close Window ]

Click > Close Window to save your choices Colors Animals

T

|Elat? ||Elear? ||Eli5nr|? |

Please note: Once you have added a comment to a
Discussion topic, you cannot change your code name.
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Home

The Home link will take you back to your FusionHome
page when you are viewing your Participation Report
and Message Center

Click > Home

Participation Report

Students are encouraged to participate online with SchoolFusion. Whenever a teacher (also known as
Faculty/Staff) posts a Discussion Topic, such as a Blog, Slideshow, Podcast, or Video or Wiki, you are able to
enter into discussions about that post in a safe and productive manner. The more you participate, especially
in a positive manner, the more freedom you are given to post and remark on the comments of your teachers
and other students. This is called clout and confidence. Until you have earned enough clout and confidence to
post freely, all of your comments are moderated. Comments will not appear within a comment thread until
they have been approved. This right is earned by multiple postings, and applying awards to the comments of
others, and by receiving these awards for their own comments.

Participating in Discussion Topics is discussed further in this document.
Participation Report

Click > Participation Report

Participation Report

Participation Level

My Details
Participation level is a measure of your actively over the past O ——
sixty days. In order to earn the highest level of participation @ Particpation Level:
stars, you must actively participate in all five levels of Vour garcpton v 3 messure o our 2y e the s hess
Cr‘|ter|a_ Increase the rating in five ways

Write 3 fot of wsedl comments
Rate & Jot of comemants accurately
Revaly 10 thw comemants of othees

This rating is increased based on five criteria: posepsshen nbpuaipimsicg
Writing a lot of useful comments CHER Y0 TRV 3 . Y W 6. e s 518 e
. 0 Badges Earned: g
Rating the comments of others accurately :
~ 0 Comment Awards Received: None yet
Replying to the comments of others D Particpatiog in: 4 deasons

Receiving replies to your comments
Keeping it clean, by being a good netizen.
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Badges Earned

Based on the awards given by members of the community,
you can earn badges. Badges are earned as your comments
are given awards. Badges are displayed to other members of
the community when a code name is hovered over.

The badges that can be awarded are:
Beginner - A user new to the system who has not
earned initial trust yet.
Expressive - The expressive are not shy in sharing
their personal or emotional experiences. They can bring
gravity to otherwise abstract and impersonal topics.
This badge is earned by posting passionate comments.
Comedian- A comedian is witty and clever. They
lighten a conversation with polite humor. This badge is
earned by posting funny comments.
Scholar - A scholar is knowledgeable and resource full.
They often bring new knowledge and experience to a
conversation. This badge is earned by posting
informative comments.
Supportive - The supportive badge means you are
very encouraging of others. They recognize and reward
good participation. They stand up for those being
unjustly attacked. This badge is earned by posting nice
comments.
Visionary- A visionary sees things in different and very
often creative ways. This badge is earned by posting
insightful comments.
Philosopher- A philosopher is logical and persuasive.
They use sound reasoning to debunk bad arguments
and to support good arguments. Earn this badge by
posting constructive comments.

Comment Awards Received

This displays a detailed list of the awards that have been

given your comments. Both positive and negative awards

will be displayed.

Rejected Comments

This lists all of your comments that have been rejected.
These comments could be rejected for inappropriate
language, revealing personal information, or a comment that
is off topic for the Discussion Topic. Please keep reading for
more information on how to properly participate in a
Discussion Topic.

Note: This will only appear if some of your comments have
been removed.

My Details

Last Login: Ock 27, 2008 10:54am MOT
] Particpation Lewel

o Badlges Earmed:

Philoenpher Emm thix bacdge by posting consfructres comments
isianary Eam his badde by posling issghiful commants
Suppartee Eam iz badge by pesting nice commenta
Scholor Ean s badge by posling ifommaliv comments
i pmerdaan Enm g badge by postng fusny sommants
Expiic s Eam s badio by posling Dessonal Somments
-
Bleginnear = Thix: participant is. new and has ot samed iniial st yet
0 Cosmvinient Awands Recehved: N
] Particpating g 4
My Datails

BEQS!

] Participating in: 4 d

My Details

xt 7 Ot 27, 2005 10:%54 8 MOT
1 Participation Lewel:

] Badges Earmed: 2

1 Comment Awards Received:
I Fejected Comme

kuxlnlnl

¥irm Saldl: Very micrmotie wd
o DT

11525 MDY

| Participakimg in: 4 d
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Participating In
This displays a list of all of the Discussion topics that you are
participating in. The following items will be listed:

Discussion Topic Title

Number of Comments you have added

Number of Replies you have given

Numbers of Awards your comments have received.

Go directly to a Discussion Topic:
Click > Topic Title

Class Quizzes

The Class Quizzes section allows teachers to create
interactive timed quizzes for you to complete online. An
unlimited number of questions can be created and stored.
The software automatically will keep track of all your scores
and compile the information.

Take a quiz: Click > Quiz Name > Follow instructions
on screen

FusionPage Contacts

The FusionPage Contacts feature allows the teacher to
provide contact information for you.

FusionPage Description

The FusionPage Description is a place for the teacher to
insert some information about that FusionPage.
FusionPage Files

The FusionPage Files section allows the FusionPage
administrator to post handouts and other documents. These
may be documents created in Word, Excel, PowerPoint or
PDF documents.

Open a file: Click > File Name

FusionPage Calendar

The FusionPage Calendar allows the FusionPage
administrator to post dates on your FusionPage calendar,
which automatically filters to the personal calendars of all
the page members.

Any events that you add to the FusionPage calendar will
appear on the personal calendar of any FusionPage member.

My Details

Ladt Login: Oct 27, 2000 10:543m MOT
g Partiopation Level:
0 Badges Earned: 5
O Comment Awards Recaived: None yet
&) Particpating in:
Civil War Slang 2 commen! ts 1 reply O awards
It has always baen oy Aréam to be 3 CONLOrmONEET o an
erumerstor. not sure whot that e, but & sounds cool! T thrk we
should rentreduce the word Tumadddia™
ha hal that's funny! that & one big word thak everyons
should know. You sound 50 such Seartar whan you use big words.
Where Does Your Favorite President Rank? 2 commes as O
replies O awards
Keroedy 1 3 hero of mne) mmagne what he coukd have
accompiizhead i he had not be assas=inated. How diferent do you
think tha world wodld ba today of JFK had not been shat?
1 wonder £ thass prasidants made tha top ton Dt
thesa are the only presidential mames that anyone can remember?
Winter Reading List 2 comments 1 reply 0 awards
You better catch up!
1 fove "Gl with 3 Paant Eaming” | was wakching TV last

week, and caught a gimpse of that panbng mn the background! it was
Sxcting Lo se% aMtar raadng the book.

Quizzes

« The Catcher in the Rye
review of Cafcher in the Rye by J.D. Salinger

Contacts

« Peters, Bill
Click on name to see details.

4th Grade Rm 206 & Rocent Actnty |

Instructor: Mr. Peters

policy. so feel free to stop by anytime. We'd love to have you!

Welcome to Fourth Grade in Room 206! As always, MTA and our classroom have an open-door

Files
!;Ilikmk Report Rubric.doc
Rubsic for Book Reports

!JI COURTH GRADE SUPPLIES.doc
Supply List

February 2010

1 2,3 4|5 8
T8 % 1 1112 13
14 15 16 17 | 18 18 20

2122 @) =@
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FusionPage Links
The FusionPage Links section allows the teacher to post links
to websites that might be helpful for additional information.

Open a link: Click > Link Title

Team Results
(This feature is only available in athletic team pages)

Team Results provide a place for the FusionPage
administrator to post team scores and results. Information
entered into the feature will appear on the team listing
page, in a scrolling list of all recent results from the past 7
days.

Schedule

The Schedule feature allows the FusionPage administrator to
post an agenda for the Classroom.

Team Schedule
(This feature only available in team pages, and only when
the Schedule feature is activated)

The Team Schedule provides a place for FusionPage
Administrator to post the team game schedule.

Scheduled events are automatically added to the team
calendar, and are therefore filtered out to the member’s
personal calendars.

Discussion Topics

The Discussion Topics feature displays FusionTool postings
from all administrators of the classroom page. These
postings appear in chronological order.

Access a Discussion Topic: Click > Topic Title

My Discussion Topics

Links

« Discovery Channel

Fun educational games for kids!
«Ed Heads

A fun interactive science website!

Team Results

21232010

Riverside ... 16 18 9 6 1—50
Mountainside 16 16 15 2 10—59

Schedule

Class Schedule
* Monday 9:30 AM - 10:15 AM
@ Spanish- Sra Pineda
* Tuesday 9:30 AM - 10:15 AM
@ Physical Education- Ms. Miliman
* Wednesday 9.30 AM - 1015 AM
@ Science- Mrs. Shabazz
¢ Thursday 9:30 AM - 10:15 AM
@ Spanish- Sra Pneda
* Fnday 9.30 AM - 10:15 AM
@ Physical Education- Ms. Millman

February 2010

5 M T W T F S5

1 2|3 4|5 | 8
T8 g 1 112 12
14 15 16 17 18 19 20

21 22 @ 2¢ 25 25 @

28

Discussion Topics

olorado History Adonday, Fabreary 22

an Mecessary? Toesday, February 16 .}u

This displays all of the public discussion topics, such as blogs, podcasts, slideshows, videos and wikis that
have been created by your teachers and have been associated with the FusionPages that you are a member
of. You may participate in any of the Discussion Topics listed on this page.
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Accessing a Discussion Topic My Discussion Topics
Click > Topic Title ¢ Vit Tuesday, Septermber 29, 2009
Or e :

Click > Enter Discussion

Participating in a Discussion Topic
Within Blogs, Slideshows and Podcasts/ Vodcasts, you can add comments and rate the comments of other
users. These comments are moderated and will not appear until they have been approved.

You are encouraged to add new comments pertaining to the observations of other users. This creates a real
life dialog, allowing users to include their own thoughts, and have open discussion with other users. Since
each user name is coded, there is a freedom to comment without fear of retribution

In addition to replying to existing comments, users can also rate those comments. Users are first asked to
designate a comment as good, bad or problematic, and are then asked to further rate a comment based on
their first comment designation.

Safe and Responsible Blogging

The Discussion Topics are considered an extension of the classroom and therefore are subject to these
guidelines as well as the rules and regulations established at your school. The blog is an extension of the
classroom, you should not write anything on a blog that you would not say or write in your classroom. If you
are ever in doubt about the appropriateness of an item, please ask a parent or teacher.

Here are some specific items to consider:

1. The use of blogs is considered an extension of your classroom. Therefore, any speech that is considered
inappropriate in the classroom is inappropriate on a blog. This includes, but is not limited to, profanity;
racist, sexist or discriminatory remarks; personal attacks.

2. Blogs are used primarily as learning tools, either as extensions of conversations and thinking outside of
regular class time, or as the basis for beginning new classroom discussions. Either way, be sure to follow
all rules and suggestions that are offered by your teachers regarding appropriate posting in your class.

3. Blogs are about ideas - therefore, agree or disagree with the idea, not the person. Freedom of speech
does not give you the right to be uncivil. Use constructive criticism and use evidence to support your
position. Read others’ posts carefully — often in the heat of the moment you may think that a person is
saying one thing, when really they are not.

4. Try not to generalize. Sentences that start with words like “All” (e.g., “All teachers,” “All administrators,”
“All liberals,” “All conservatives”) are typically going to be too general.

5. Blogs are public. Whatever you post on a blog can be read by anyone and everyone on the Internet. Do
not post anything that you wouldn’t want your parents, your best friend, your worst enemy, or a future
employer to read.

6. Blog safely. NEVER post personal information on the web (including, but not limited to, first names, last
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names, personal details including address or phone numbers, usernames to other sites/social networks,
or online games, or your initials). (Note: The advice to not use your first and/or last name is for your
protection. Teachers may choose to use their last names for their posts/comments.) Do not, under any
circumstances, agree to meet someone you have met over the Internet.

7. Linking to web sites from your blog or blog comments in support of your argument is an excellent idea.
But never link to something without reading the entire article to make sure it is appropriate for a school
setting.

8. Use of quotations in a blog is acceptable. Make sure that you follow the proper formatting and cite the
source of the quote.

Add a Comment to a Blog, Slideshow, or Podcast/ O Blog Toesday, Septarmoer , 2008

Vodcast:

Click> Add Comment > Add your comment > Click >
Submit

0 W 8 S rg, who weuld o . PRAaG Gxplian yonr CROCH i 68 st 5 SANEances

Add Commene | | Ruatrash My Prafile

There ane no comments e, Cick on a0k comment soove & be bhe firs Code name

Remember that your comments will not appear until they has

been approved by an administrator, or you have earned
enough clout to post freely

Please do not use the real name of any student including yourself,

Rating Comments

Any award given will affect the clout of the user who submitted the commented, in either a positive or
negative manner. The clout of the award giver can also be affected, if they designate a comment as bad or
inappropriate, and that comment is later found to be positive by an administrator, the awards givers clout
will decline.

Rate a comment : »
Click > Thumbs Up or Thumbs Down > Click > Award > [ : ) %, A ]
Click > Keep \ __k'n

Good comments can be insightful, funny, positive, but in
general they should add to the conversation in a constructive
manner. A good comment does not necessarily mean that the

reader agrees with the comment, but that the comment is ' B
well written, presents a good argument or provides insightful [ "‘:_-; ]
information. T

Bad comments can be anything negative or inappropriate, or

displeasing. It does not have to be a bad comment, or -
something that the reader disagrees with, but should be [ ' _;_-,: ]
marked bad if the comment is presented poorly, or is hurtful, \

or irrelevant.

Problem comments can also be marked. This should only be -
used if the comment contains a name, or other identifying [ ]
information, or is considered to be compromising, or needs a

revision. Administrators will get a chance to review comments -

flagged as problematic, and give the poster the ability to
revise the comment.
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Additional Awards
Once a comment has been designated as good or bad, further
awards are available to add to each comment. These

Why &7

additional honors help build or degrade a user’s clout level. e e comment
The more positive awards that are given, the faster the clout ' () sighm
level will rise, and the more negative awards that are give, o r—
the faster the clout level will fall. =
';{i':onsuucnve

When a good designation is given to a comment, a user p Fumny
can also grant more in-depth awards, such as: 3 ya—

Insightful - Novel and creative. Not an obvious idea or L

reaction. (S

Informative - Useful, relevant and factual
Constructive - Logical. Builds the argument, either by
correcting or by expanding.

Funny - Politely humorous

Cancel S

Why 47
Passionate - Emotionally moving, fiery or personal. \;m’,dnWu‘hmhmmm
Nice - What a nice thing to say. Compliments or s bec?
encourages a good comment by someone else. i Vogical
7 Off Topic
Additional awards can also be granted for comments
marked as bad, for example: x  Redndan
Illogical - Presents a logical fallacy. Doesn’t make *t) NotFunny
sense. B soicis
Off Topic - Totally irrelevant to the conversation.
Redundant - Repeats what has already been said with g Faoneated

nothing new added.

Not Funny - Tries to be funny, but us instead crude,
mean spirited or politically incorrect.

Spiteful - Not inappropriate, but still mean. Could also
be obnoxious, rash, immature, etc.

Canecel %5

Inappropriate Comments Flonm prie s oninch E
When a comment is marked as problematic, you will be asked /i moperopriae

to explain why the comment is inappropriate. Do not use this e T O aaara Y
if you disagree with the content of the comment, only if the O —

comment is vulgar, hateful, discriminatory, or otherwise '

inappropriate for the audience. This will hide the comment

until an administrator has reviewed it. Please do not use this

lightly, as you could be penalized if the administrator

disagrees with you B -

Participating in a Wiki
The SchoolFusion Wiki system has taken the traditional wiki tools and updated them to meet the needs of a
school environment. You must be a member of a FusionPage to in order to view and contribute to a Wiki.

A wiki system is a web-based system that allows for the easy construction and revision of a number of
interlinked topic pages. This results in a collaborative effort to create rich and full pages full of shared
information.

Within a Wiki, you will be posting using your real name, not your code name.

Please note that all additional and page changes are tracked within a wiki, and will be attached to your
name. Please use caution when participating within a wiki, and follow the Safe Blogging Guidelines.

Before entering any wiki, you will be asked to agree to the Acceptable Use Policy.
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“The wiki is an open environment, meant for true collaboration. Every action taken inside of the wiki is
tracked and reported to your teacher. By clicking "Accept", you are agreeing to be responsible and only add
content that your teacher and/or school will condone.”

open the Wiki: 4th Grade Rm 206 Wiki: Acceptable Use Policy

Click the Wiki Title > Accept and enter the wiki ot o s By Sk Ao 103 1o g 5 g ara n3 o 3 St 1 ot

Accept and enter the wiki

If no content has been added to a topic, a blank page will be

presented to the user. To create the page to begin typing ,.l'l,ccept and enter the wilkl.
content into the page.

Create additional topic pages within the wiki based on
the content you have entered: Ab
Highlight the appropriate text > Click > Ab (Internal m....l

Link) button

This will add double brackets ([[ ]]) around the selected
words, signaling the system to create a new topic page, and
when the page is saved will create a link to the new page
within the current page .

[[BchoolFusion]]

SchoolFusion
For example SchoolFusion would become [[SchoolFusion]]

Within a wiki page, red links indicate an internal link to a =ichoolFusion
page that has not been populated. Blue links indicate a link to

a populated page.

Publish the Page:

When you have finished adding content to your page,

Click > Save Page
Show Preview:
Click > Show Preview to display a preview of the page.

show presiew
[ ]

This page will not be visible to the public until it has been
saved.

Reports
Some SchoolFusion Clients have chosen to display additional information regarding your grades, attendance
and other pieces of information regarding your school life.

Please note: There options will not be available for all students.
Online Grades i

T B Online Grades

Online Grades will display grades that have been uploaded by
your teachers. These grades will be broken down by class. Gy, Online Geades - Studant Vi

¥ ,Z Oakng Graoks S0y W RGeS and JsS0HMents o joer olasads
Click > Reports > Click Online Grades > Click e -
Appropriate Tab o P e e PP PP

WATERS, PHL L'.q-:h- FY o

Each school determines if and when grades are uploaded. If WATERS PHL | Hotey | FY | B8 i
you have questions on the grades that are displayed, please WATERS, P | S | PY | 08 P

contact your school directly.

Student Information Center
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Click > Reports > Student Information Center /iy, Student Information Center
The Student Information Center might display the following Ll i (ks chaplay Pho s asasgamants foh your clisasa
information: ey 'y Tt

Attendance Totals Cowse liame Tem P

Schedule Bownce CIE

Transcript :2

Discipline Lunch B 4

Histary Ef 5

English

Click > Appropriate Tab

Please note: Your school district has determined what
information is to be displayed in the Student Information
Center. If you have questions regarding this information,
please contact your school directly.

Ask for Help

The Ask for Help link is any users’ first stop for questions or issues that you have and is available to all
logged in users. A user can search through Frequently Asked Questions (FAQs), submit a Support Ticket or
offer SchoolFusion a suggestion.

Access Ask For Help

|__!:| Ask for Help I
Click > Ask for Help

FAQ SchoolFusion Help

Click > FAQ If you P.'a'..fe a quesf.‘orj there is a good chani

If you f'.'.a'.fe. a qln.'es.f.'on th;! was nof answeredq
The FAQ link takes you to the SchoolFusion knowledgebase
which can be searched by keyword or browsed by category.

We always love fo hear your ideas on how we
school, please contact your school directly

Create A Tech Support Ticket

Click > Create a Support Ticket

Submit a Support Ticket when you need assistance with an
issue that was not addressed in the FAQ's.

The Subject line and the Description must be filled in. Try " -
to include as much detail as possible. i e

Use the Browse button to attach a file to the ticket.
When completed, Click > Submit New Support Ticket.

The Support Ticket will be routed to the Website
Administrator. The Website Administrator will either respond
to the ticket or escalate it to the SchoolFusion Support.

Please note: This option is not active for students on all sites.
If you need assistance, please contact a school administrator.

Recent Activity
Recent Activity displays links to current activity accouring on your user acccount. This is the same information
that is sent in the Recent Activity email, and may include :

Homework assignments
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schoolfusion

Class announcements
Class/Group calendar events
The addition of new Class/Group files
Blog entries by teachers of groups that the user is a member of
Responses to any comments that the user has posted
Grades
Recent Activity

Recent Activity
View an item in the Recent Activity menu: Click > Item BILL PETERS sent you a
title message (Mot Read)

4th Grade Em 206: 2 files
See all items in your recent activity: Click > More added by an administrator

Mare...
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